The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

RULES

1. Submitting plans for electronic plan review is limited only to residential, roof-mounted solar photovoltaic
systems and does not include projects with the following:
a. New or revisions to any roof, patio, carport, or any other structures
b. Batteries
¢. Ground-mounted systems

2. If plans were initially submitted electronically, all corrections and construction changes need to be submitted
electronically.

3. Plans must use the PV Template provided in Information Bulletin 301 (IB-301).

4. PLEASE NOTE: If the scope of work exceeds any requirements stated within I1B-301 and/or triggers any other
review disciplines, you must restart your application and submit plans on the 3 floor of DSD, 1222 15t Ave

PLAN REQUIREMENTS

1. PDF format only

2. Plans must be landscape oriented

3. Files shall be limited to 100MB

4. Please review Electronic Plan Review Document Submittal Requirements for further instructions on the plan
requirements.

FILE ORGANIZATION

1. General Application (General Application - (DS-3032))

2. Solar Photovoltaic Building Construction Plans (Building/Construction Plans)
3. Specification sheets (Uncategorized Document)

WEBSITE AND LOGIN

1. Visit website, OpenDSD 2.0
2. Create/Register for new User Account

OVERVIEW

There are five steps to electronic submittal through OpenDSD 2.0. Click on the links below to skip to the specific
sections:

Creating the Project (General Application)

Attaching all Required Documents - Plans & Spec sheets

Resubmitting Plans

Pay Fees

Print Reports

uhWwN =

1|Page


https://www.sandiego.gov/sites/default/files/dsdib301.pdf
file://///ad/Dfs/DSD-Shared/All_DSD/Committees/Publications%20Committee/INFORMATION%20BULLETINS/301%20Solar%20Photovoltaic%20Systems/Electronic%20Plan%20Review%20Document%20Submittal%20Requirements.pdf
https://www.sandiego.gov/sites/default/files/legacy/development-services/pdf/industry/forms/ds3032.pdf
https://aca.accela.com/SANDIEGO/
https://www.sandiego.gov/sites/default/files/dsd_print_reports_opendsd.pdf

The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

1. Creating a Project

Step | Direction Picture Reference

m (el DSD Code Enforcement

Advanced Search

1. Login

User Name or E-mail: | Password:

[] remember me on this computer I've forgotten my password New Users: Register for an Account

The "My Records” link below will include all available DSD Project and Permit (Approval) types.

Click on “DSD

2. Permits” Home ( DsD Parmit*s ) DSD Code Enforcement
Dashboard My Records My Account Advanced Search
AR Tl DSD Code Enforcement
3 Click on “Create

Create an Application Search Applications Schedule an Inspection

an Application”

Home QR 0l DSD Code Enforcement

Create an Application Search Applications Schedule an Inspection

ate this application as

You are able to
® Myself

set up projects as
yourself or as a
4, delegate on
someone else's
account.

. * .
O Another person  ~Select- v

Select a License

Select a license for this record from the list below. The available permit record type(s) is determined by the type of the license associated with your account

Licenses

e
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The City of

SAN DIEGOJ

DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Select the record
type you would
like to create. **
Pro Cert will be
validated by staff
upon submittal

Home [Qusla il DSD Code Enforcement

Create an Application Search Applications Schedule an Inspection

Select a Record Type

Please note the following:
Residential Solar Photovoltaic is only allowed for roof-mounted solar PV systems designed per the template. See IB-301 for information

Simple Permit — No-Plan — Nonresidential/Multifamily permits shall be selected for all projects that are more than 2 dwelling units, apartment,
warehouses, retail spaces, and similar uses.

Simple Permit — No-Plan — Residential permits shall be selected for all projects that are single dwelling units, duplexes and town-homes
b D omary

¥ Residential Solar Photovoltaic
Project - Residential - Photovoltaic
Project - Residential - Photovoltaic Pro Certify

Page 1.
Enter Applicant

Enter Project
6. Address

Parcel
Information will
self populate.

Applicant

To add new contacts, click the Select frem Account or Add New button. To edit a contact, click the Edit link.

Address

Please use the fields below to search for the address where the work will be performed.

Street No.: Direction:  *Street Name: Street Suffix:  Street Type:
—-Selec —-Salect- v —Salect— ¥
Uniit Type: Unit No.:
—Selact— -
City: State: *Zip:
Longitude: Latitude:

Page 2.
Application
Information -
Answer the
questions and
provide scope.

Application Infoermation

Residential Solar PV Scope

*Is this a permit for the installation of solar PV on a single family @) Yes () No
house or a duplex:

* Is this a permit for installation of solar PV on a flat roof: ) Yes (@ No
*Is this a permit for the installation of ground-mounted solar PV: ) Yes @ No

* Provide Scope of the work: Installation of nev
roof mount solar PV
system, 4.56 kW, 12
modules and 12
micro inverters.|
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The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Page 3. Provide
required contact
8. information.

Project Contact

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

+/ Contact added successfully.

Donna D'Orsi
ddorsi@sandiego.gov

Edit Remove

Property Owner:

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

+/ Contact added successfully.
Donna D'Orsl

ddorsi@sandiego.gov

Edit Remove

Inspection Contact

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

+ Contact added successfully.

Edit Remove

Licensed
Professional List -
Look Up licensed
professional from
database, or Add
for new.

This field is
required if
submitting for
Pro Cert.

Look Up License

License Type: State License Number: City Business Tax Cert:
--Select-- -

First: Middle: Last:

MName of Business:

Address Line 1:

Address Line 2:

City: State: Zip:
Home Phone: Maobile Phone: Fax:
E-mail

Discard Changes
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SAN DIEGOJ

DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Page 4.

Attach a copy of
the General
Application and
10. | provide
description

(Do not attach PV

*Type:
General Application (DS-3032) v

File:
ds3032.pdf
100%

* Description:

General Application|

Once a Project
has been created,
you will see the
following screen.

plans here)
Home DSD Code Enforcement
Create an Application  Search Applications  Schedule an Inspection
Project - Residential - Photovoltaic
11 Review 1 Intake
App|lcatlon Step 2:Review
Please review all information below. Click the "Edit” buttons to make changes to sections or “Continue Application™ to move on.
Home [Euisleliyficl DSD Code Enforcement
Create an Application Search Applications Schedule an Inspection
Project - Residential - Photovoltaic
1 2
Follow .
. . Step 3:Submitted
instructions as
requ ired. Your application has been successfully submitted.
Please print your record and retain a copy for your records.
12. )

Thank you for using our online services.
Your Record Number is PRJ-1000701.

You will need this number to check the status of your application or to schedule/check results of inspections. Your project will now be s

fees have been assessed or permit issuance has been processed.

Choose "View Record Details” to Schedule Inspections, check status, or make other updates.

W

Attach
Documents

See 2. Attaching All Required Documents
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The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0
2. Attaching All Required Documents

Step Direction Picture Reference

Home QEBSBRZglal DSD Code Enforcement

Create an Application Search Applications Schedule an Inspection

Project - Residential - Photovoltaic

Once the Project
has been created,
click on “View
Record Detail”

1

Step 3:Submitted

Your application has been successfully submitted.
Please print your record and retain a copy for your records.

Note: You can
Your Record Number g

also search for

the project

number/address

in the search bar

You will need this number to check the status of your application or to schedule/check results of inspections. Your project will now be set up and you will be notified once the review has been completed, applicable
fees have been assessed or permit issuance has been processed.

Choose "View Record Details™ to Schedule Inspections, check status, or make other updates.

GLIET { DSD Permit

a. Cl iC k on “DSD Create an Application  Search Applications  Schedule an Inspection

Permits” (_j

e ———
b . S e I e Ct In the dropdown list of filters above, choasing "Exclude Packages™ will fitter only Project and Permit type records

SD Code Enforcement

To sort the table below, click the column name to perform an alphabetical sort on that column. For example, click “Application Name" to sort records by Application Name in ascending order (A-Z), and click en “Application Name" again to

Packages oo

awaiting
. . " Showing 1-10 of 100+ | Download results | Add to collection
Submission O owe P— Pu— . - v o

1 e i - Submittals - Building/Construction Plans N
c. Click on the O e

Link

Home Qasisl=ylil DSD Code Enforcement

Create an Application Search Schedule an |

Record PRJ-1000889-01-001-01: Add to collection

Administrative - Submittals - Package

Cl iC k on Reco rd Record Status: Ready for Submission
Info dropdown
and select

Record Details
“Attachments” ProcessingSaus

Related Records

Record Info Payments

le process
file to upload

in done

ering any additional information

“The [ast Update columns will say Pending until all attachments have been uploaded.

Inspections

The maximum file size allowed is 100 MB,
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SAN DIEGOJ

DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Click "Add"
. Add plans
4, c. Add
specification
sheets

S

Home Wulllyllil DSD Code Enforcement

Create an Application Search Applications Schedule an Inspection
Record PRJ-1000887-01-001-01:

Administrative - Submittals - Package

Record Status: Ready for Submission

Record Info Payments

Attachments,

Add to collection

e

To upload attachments
1 Click Add to start the process
2. Click Add for each file to upload
3. Click Continue when done
4. Click Save after entering any additional information
The Last Update columns will say Pending until all attachments have been uploaded

The maximum file size allowed is 100 MB.

:2ip are disallowed file types to upload.

Name Record ID Record Type Entity Type Type Size

No records found.

Latest Update Action Entity.

a. For attaching
plans, choose
“Building/
Construction
Plans” and
under
Description
input “PV
Plans”.

b. For attaching
specifications,
choose
“Uncategorized
Document”
and under
Description
input
“Specification”

*Type:

Building/Construction Plans
Uncategorized Document

PV plans - Test Deerrun.pdf
100%

* Description:
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SAN DIEGOJ

DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

After the upload is
complete, the
following screen

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Record PRJ-1000889-01-001-01:

Administrative - Submittals - Package

Record Status: Ready for Submission

Record Info Payments

chments,

Add to collection

omm e

will confirm that
the upload was
successful.

Name Record ID

Building/Construction

To upload attachments:

1 Click Add to start the process

2. Click Add for each file to upload

3. Click Continue when done

4. Click Save after entering any additional information

The Last Update columns will say Pending until all attachments have been uploaded.

The maximum file size allowed is 100 MB.
htmbhtm;mhtmhtml:exe;doc;docx;xisixisxmdb;accdbizip are disallowed file types to upload

Record Type Entity Type Type size

Building/Construction

Latest Update Action Entity

Administrative -

original account
must be used

PRJ-1000883-01-001- Administrative - Submittals - . Submittals - Package -
Sglnrsude-fmouaas-m- 01 pdg'(':;'a ve - submi Record i 619.69 KB 07/26/2018 Actions v :‘%JTnnaosaa;nggr
Administrative -
Uncategorized PRI-1000883-01-001- Administrative - Submittals - u ized . Submittals - Package -
EDDS;C";T;TS;ILM e O Paxlan;emwe womital Record Document 7384K8 07/26/2018 Actions ¥ ;‘%Jr-r;uuausam?;;ggb
og g
3. Resubmitting Plans
Step Direction Picture Reference
D P 18 DSD Code Enforcement
Login
Advanced Search
1 Note: In order to
’ resubmit, the User Name or E-mail: | Password:

[] remember me on this computer I've forgotten my password

New Users: Register for an Account

d. Click on“DSD
Permits”

e. Select
Packages
awaiting
Submission”

f. Click onthe
Link of the
correct PRJ
record.

Home{ [i»31s] )SD Code Enforcement

Create an Application  Search Applications  Schedule an Inspection

< Packages awaiting Submission - )

In the dropdown list of filters above, choosing "Exclude Packages™ will filter only Project and Permit type records.

To sort the table below. click the column name to perform an alphabetical sort on that column. For example, click "Application Name” to sort records by Application Name in ascending order (A-2). and click on “Application Name" again to

sort in descending order (Z-Al.

Showing 1-10 of 100+ | Download results | Add to collection

[] Dpae

Record Number

Record Type

- Submittals - Building/Construction Plans
Package Version 1 for EPC Review

Status Action

Ready for Submission
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The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Record PRJ-1000701-01-001-01:

Administrative - Submittals - Package

Record Status: Ready for Submission

a. Click on Record Info Payments
“Records Info”
3. Record Details
b. Click on ]
“Attachments” Processing Status

Related Records

Attachments
Inspections
Valuation Calculator

Record PRJ-1000701-01-001-01:

o |atine e Administrative - Submittals - Package

states “Package”
Record Status: Ready for Submission

Home WoblEy ol DSD Code Enforcement

Create an Application  Search Applications  Schedule an Inspection

Record PRJ-1000887-01-001-01: Add to collection

Administrative - Submittals - Package

Record Status: Ready for Submission

6. C“Ck HAd d" Record Info Payments
7. Add plans or —
5. speciﬂcation Attachments

S h eetS To upload attachments:

1 Click Add to start the process
2. Click Add for each file to upload
3. Click Continue when done
4. Click Save after entering any additional information
The Last Update columns will say Pending until all attachments have been uploaded

The maximum file size allowed is 100 MB.
htmihtm;mht, -

:2ip are disallowed file types to upload

Name Record ID Record Type Entity Type Type Size Latest Update Action Entity

No records found.
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SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0

Attachments

To upload attachments:
1. Click Add to start the process
2. Click Add for each file to upload
3. Click Continue when done
4. Click Save after entering any additional information
The Last Update columns will say Pending until all attachments have been uploaded.

The maximum file size allowed is 100 MB.
zexe;doc;docx;xisxisx;mdb; ip are disallowed file types to upload

a. FI | I | n Name Record ID Record Type Entity Type Type Size Latest Update Action
required No records found.
8. fields.

*Type:
b . Cl ic k HSave" Building/Construction Plans -
File:

1003740 Plans pdf
100%

* Description:
Corracted plang

The following le

0, green icon should ~ )\ The attachment(s) has/have been successfully uploaded.
appear. A «‘ It may take a few minutes before changes are reflected.
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The City of

SAN DIEGO) DEVELOPMENT SERVICES DEPARTMENT

How to Submit/Create Projects Online — OpenDSD 2.0
4. Pay Fees

Step | Direction Picture Reference

m DSD Code Enforcement

Advanced Search

1. Login

User Name or E-mail: | Password:

[] Remember me on this computer I've forgotten my password New Users: Register for an Account

Home EMEEg Il DSD Code Enforcement

Create an Application  Search Applications  Schedule an Inspection

DS Permits - Appraved Upen Final Paymenty

DSD Permits Tab

In the dropdown list of filters above, choosing “Exclude Packages™ will filter only Project and Permit type records.

To sort the table below. click the column name to perform an alphabetical sort on that column. For example, click “Application Name” to sort records by Application Name in ascending order (A-2). and click on “Application Name” again to
sortin descending order (Z-A).

Search DSD

Perm |tS Showing 1-10 of 56 | Download resuts | Add to collection
[] bate Record Number Record Type Application Name Description Status Action
2 “A du
N p p rove p on [ o7z42008 PMT-3002154 No-Plan - “e;‘;’:(”"" . N - R e Approved Upon Final Payment Pay Fees Due
H "
F I P m g No-Plan - Residential - No-Plan - Residential - Combination . .
INa ay ent [] oraizom PMT-3002125 o i Mechitlec/plum  Mochibloc btum o381 Approved Upon Final Payment Pay Fees Due
No-Plan - Residential - No-Plan - Residential - Combination .
[] oraizo1s PMT-3002126 N A o Approved Upon Final Payment Pay Fees Due
. No-Plan - Residential - No-Plan - Residential - Combination
Cl IC k on th e ”Pay [ oreorzom8 PMT-3002120 Combination Mech/Elec/Plum  Mech/Elec/Plum:10872/Pinot Noir Approved Upon Final Payment Pay Fees Due
No-Plan - Residential - No-Plan - Residential - Combination
Fee S D u en I i n k [] o7wosr2018 PMT-3002112 e De Los Approved Upon Final Payment Pay Fees Due
" Lobos
o-Plan - No-Plan - Nonresidential/Multifamily -
[] cres;zoms PMT-3002117 Nonresidential/Multifamily - Mochanical /Rossiand Approved Upon Final Payment Pay Fees Due
Mechanical
No-Plan - No-Plan - Nonresidential/Multifamily -
[] o7ros/zo18 PMT-3002115 Nonresidential/Multifamily - e e Approved Upon Final Payment
et echanical 5 /Roseland

Home QonR-)0li3 DSD Code Enforcement

Create an Application Search Applications Schedule an Inspection

Listed below are the fees based upon the information you've entered. The following screen will display your total fees.

Continue

. . Fees
Application to be — aty. Amount
redirected to Air Handler 1 $144.95

payment site. Condensing Unit for HVAC 1 $96.63
Records-Mo Plan Permits/Other 1 520.00

TOTAL FEES: $261.58
Note: This does not include additional inspection fees which may be assessed later.
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